




SUBJECT: Staff Performance Appraisals MAP02.A.11 

job and the reasons for the supervisor's assessment of the employee's 

performance. 

3.5. The employee will be allowed to provide input and to add written comments on the 
appraisal document. Both the supervisor and the employee will sign the completed 
appraisal. 

3.6. In accordance with the University of Houston Clear Lake's review process, the 

completed and signed appraisal document will be forwarded to the university 

human resources department for inclusion in the employee's personnel file. 

IV. REVIEW AND RESPONSIBILITIES

Responsible Party: Executive Director for Human Resources 

Review: Every five years on or before June 1 

V. APPROVAL

VI. 

VII. 

Mark Denney

Vice President for Administration and Finance 

Dr. Ira Blake 

President 

Date: 
6/18/2021 

REVISION LOG 

Revision Approved 
Number Date 

1 

REFERENCES 

Description of Changes 

UH System Policy adopted and placed in UHCL 
Standardized MAP Template. Procedures previously 
documented in the UHCL policy are documented in the 
HR Handbook. 

SAM.01.D.05 - Equal Opportunity and Non-Discrimination Statement. 

SAM.02.D.11 - Staff Performance Appraisals 
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